
Ele ctronic s ubm is s ion of m anus cript to Pak is tan Journal of Radiology (PJR) re q uire s  a s e q ue nce  of s te ps  to be
follow e d online  th rough  w e bs ite .1 Auth ors , w h o are  unfam iliar w ith  e le ctronic s ubm is s ion, find th e s e  s te ps  s om e tim e s
confus ing; and as  a re s ult th e y e nd up w ith  uns ucce s s ful atte m pts  of s ubm is s ion. To facilitate  auth ors  in th e  proce s s
of s ubm is s ion, PJR e ditorial com m itte e  h as  de cide d to w ork  on h e lp docum e ntation and th is  article  is  th e  re s ultant
publication for auth ors . Th is  article  e xplains  all s te ps  ne ce s s ary for a s ucce s s ful s ubm is s ion to PJR online . It als o
guide s  on h ow  to k e e p track  of article s  s ubm itte d for pos s ible  s cie ntific publication in PJR.
Th e  inte nde d re ade rs  of th is  tutorial are  auth ors  w h o w ant to s ubm it article s  to PJR for pe e r-re vie w  and pos s ible
publication.
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Subm is s ion of m anus cript re q uire s  follow ing s im ple  s te ps  to follow :

A  - Re gis tration on PJR w e bs ite  (w w w .pak jr.com )
B  - Subm is s ion of article s  by re gis te re d auth ors

A - REGISTRATION
PJR e ncourage s  you to firs t re gis te r if you w is h  to s ubm it a m anus cript for publication. (Note : Ple as e  m ak e  s ure
th at you h ave  a valid pe rs onal e m ail addre s s  be fore  s tarting re gis tration proce s s ).
To s tart re gis tration proce s s , vis it PJR w e bs ite  and click  on “Re gis te r”. As  you click  on th e  link , a form  is  dis playe d
for cre ation of us e r profile . Afte r com ple ting th e  form  and click  “Re gis te r” at th e  bottom  of page . A s am ple  re gis tration
page  is  dis playe d in (Fig. 1).
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Figure  1A: “H om e ” w h ich  is  ofte n calle d firs t page  of w w w .pak jr.com  . Click  “Re gis te r” to s tart th e  proce s s  of re gis tration.
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Figure  1B: “REGISTER” page  dis plays  w h e n REGISTER is  click e d on firs t page  as  s h ow n in figure  1A. Arrow  s h ow s  m andatory fie lds  to
com ple te  re gis tration proce s s .



Afte r s ucce s s ful re gis tration, anoth e r page  calle d “USER H OME” dis plays  (Fig. 2). Th e  page  “USER H OME” is
cre ate d for e ve ry us e r w h o is  re gis te re d w ith  PJR. “USER H OME” facilitate s  us e r to s ubm it article  as  Auth or, e dit
your profile  data and ch ange  pas s w ord, if re q uire d. Sim ultane ous ly, an e m ail notification is  autom atically s e nt to
your e m ail addre s s  confirm ing your re gis tration w ith  PJR as  a us e r.
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Figure  2: “USER H OME” s cre e n dis plays  as  s oon as  you com ple te  re gis tration or log in to s ys te m .

For all re gis te re d us e rs , th e re  is  an e m ail update  option, w h ich  re s ults  in th e  us e r be ing notifie d by e m ail of e ach
ne w  is s ue 's  Table  of Conte nts  and th e  s tatus  of th e ir article  s ubm itte d online .

B - SUBMISSION

Th e  journal provide s  auth ors  w ith  th e  ability to upload th e ir s ubm is s ion dire ctly to th e  journal w e bs ite .
On com ple ting th e  re gis tration proce s s , th e  Auth or is  tak e n dire ctly to Us e r H om e . Click ing on th e  link  “Auth or”
w ill tak e  you to th e ir s ubm is s ions  page , w h e re  a lis t of curre nt and pas t s ubm is s ions  are  lis te d, and w h e re  a ne w
s ubm is s ion to th e  journal can be  initiate d (Fig. 3).
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Figure  3: On click ing th e  link  “Auth or”, as  s h ow n in figure  2 , th e  “ACTIVE SUBMISSION” is  dis playe d. Th is  page  s h ow s  all you h is torical
s ubm is s ions  and th e ir s tatus . You can s tart ne w  s ubm is s ion by click ing th e  link  unde r “START NEW  SUBMISSION”.

For ne w  s ubm is s ion click  th e  link  “CLICK H ERE” unde r th e  h e ading “START A NEW  SUBMISSION”. Th e
s ubm is s ion proce s s  for Auth ors  is  brok e n dow n into five  s te ps , w ith  guidance  provide d at e ach  s te p. For auth or’s
conve nie nce , all five  s te ps  are  furth e r e xplaine d w ith  s cre e n s h ots .



99PJR July - September 2009; 19(3)PAK ISTAN JOURNAL  OF RADIOLOGY

Figure  4

Subm is s ion - STEP 1 (Fig. 4):



100PJR July - September 2009; 19(3)PAK ISTAN JOURNAL OF RADIOLOGY

Figure  5: Ente r th e  data about your m anus cript (Exam ple  : Auth or(s ) de tails , Title  and Abs tract, Se arch  inclus ion (Inde xing option) and s upporting
age ncy (if any). Fie lds  m ark e d w ith  (*) are  m andatory to fill. Figure  s h ow s  SAMPLE DATA.

Subm is s ion - STEP 2 (Fig. 5):
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Subm is s ion - STEP 3 (Fig. 6):

Figure  6A

Figure  6B
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Subm is s ion - STEP 4 (Fig. 7):

Figure  7

Subm is s ion - STEP 5 (Fig. 8):

Figure  8

Afte r click ing th e  button “Finis h  Subm is s ion”, an e m ail notification is  autom atically s e nt to auth or’s  e m ail addre s s
and to e ditor to be gin re vie w  proce s s .
An online  e nh ance d ve rs ion of th is  docum e nt is  als o available  on w e bs ite .

H ow  do I k now  th e  s tatus  of m y article  afte r s ubm is s ion?

PJR m aintains  th e  s tatus  of all s ubm itte d article s  online . To ch e ck  th e  s tatus , Log-in to PJR w e bs ite  w ith  th e
us e rnam e  and pas s w ord th at you cre ate d during re gis tration proce s s . Afte r s ucce s s ful login, click  “Auth or”. A lis t
of all your active  s ubm is s ion w ill be  dis playe d along w ith  s tatus  on righ t s ide  of e ach  article .
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Forgot m y Pas s w ord for login?

PJR w e bs ite  m aintains  a pas s w ord re trie val option for e ve ry option. Go to log-in and click  ‘forgot your pas s w ord’.
Afte r s ubm itting your valid e m ail, a pas s w ord w ill be  s e nt to your e m ail. In cas e , if you don’t re m e m be r your e m ail
addre s s  corre ctly, ple as e  contact w e b adm inis trator at. W e b.adm in@ pak jr.com
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